Contract of Employment

Teacher’s Contract of Indefinite Duration

Community & Comprehensive Schools
1.
Parties:

Employee:

Employer: The Board of Management of Anywhere Community School.
2.

Title of Post: Qualified, registered teacher on a contract of indefinite duration. Teaching Council registration is a requirement for this Contract. You are required to maintain registration with the Teaching Council at all times.

3.
Nature of Position

This statement sets out the terms and conditions of your employment, which together with your offer letter and employee handbook constitutes your Contract of employment with the Board of Management of Anywhere Community School.  The purpose of the contract is to teach the assigned number of hours each week over the course of the full school year.  Your normal place of work is the school premises at (full school address).
This contract is subject to the provisions of Circular 0054/2019 which outlines the Occupational Health Service for teachers to be provided by Medmark Occupational Healthcare.  

This appointment is subject to the sanction and approval of the Department of Education and Skills.  When your appointment has been ratified by the Department of Education you may expect to be remunerated on the last day of each month.  Termination of this contract requires one months notice on the part of the teacher and one month on the part of the Board of Management. 

Salary on the common basic scale for teachers shall be paid, together with allowance and other emoluments as appropriate, by reference to which rates as may be authorised by the Minister of Education from to time.

Annual increments of salary on the common basic scale for teachers shall be awarded in accordance with Department of Education regulations.
4.
Hours of Work

Your date of commencement of employment with the Board of Management is/was _________________. The date of commencement of this contract of indefinite duration is X date. 
The hours of the contract of indefinite duration will be the hours for which you were engaged on a fixed term contract in the school/academic year prior to the issuing of the CID (other than those hours which are for the provision of temporary cover and unless varied by the terms of Circular Letter PPT 14/05) (i.e. X hours).  In the event of absence from work you are required to contact the school authorities in advance of your normal starting time on the first day of absence.  A medical certificate must be submitted to the school in accordance with the conditions laid down by the Minister for Education from time to time for permanent wholetime teachers.  

5.
Meaning to be given to a Contract of Indefinite Duration
A person who has an expectation that, subject to the normal date of retirement in the employment, she or he will be retained in the employment and will not be dismissed without there being any good reason such as misconduct or unfitness for their position, or other compelling or unavoidable circumstances.  Any dismissal shall be achieved by the application of the agreed termination arrangements for the particular sector or the application of the relevant statute, as the case may be (as per the Transitional Agreement of September 2005 – Circular Letter PPT14/05).

6.
Duties

To carry out the professional duties appropriate to a permanent wholetime teacher in so far as they relate to the contracted teaching and non-teaching duties.  All teachers in this school are expected to comply with the Codes of Professional Conduct for teachers as published by the Teaching Council of Ireland. Teachers are expected to comply with the Teacher duties and obligations which are outlined in the Staff handbook for Anywhere Community School.

(Draft: Teacher duties to be outlined in the staff handbook

The following shall be deemed to be relevant professional duties of the teacher.

· to teach whatever classes are assigned to the teacher by the Board of Management of Anywhere Community School by the Principal 

· plan and prepare courses and lessons

· teach, according to their educational needs, the pupils assigned to her/him, including the setting and marking of work and tests to be carried out by the pupil in school and elsewhere.
· assess, record and report on the development of progress and attainment of pupils while communicating and consulting with the parents/guardians of pupils.
· participate and co-operate with systems, procedures and meetings normal in school including those for Pastoral Care, Discipline, Curriculum, Examinations, Administration, liaising with parents and adhering to the requirements of a Health, Safety and Welfare statement for the school.

· carry out such duties as may be agreed with the Board of Management or its representative at the time of appointment.

· implement effective classroom management in accordance with the school Code of Conduct/Discipline and anti-bullying code and assist with the maintenance of good order and discipline within the school.

· Carry out such duties as may be agreed from time to time with the Board of Management in keeping with the appropriate custom and practice in the school.
· to be responsible for the property or equipment of the Board of Management in the teachers’ charge at any time and to supervise the packing/unpacking/storing of such equipment.
· to carry out such lawful orders other duties as may properly be assigned from time to time by the Board of Management or by the Principal or other deputed officer of the school).
7.
In-service training
The arrangements for training and professional development will be on the same basis as for permanent teachers.
8.
Travel and Subsistence Allowances.

Travelling and subsistence allowance will be paid in respect of necessary journeys authorised by school management in accordance with the conditions laid down and at rates agreed for permanent teachers from time to time by the Minister for Education.

9.
Extern Work.

The employer must be notified of all external work. Any external work engaged in by the appointee must not be such as to interfere with the fulfilling of the appointee’s duties and responsibilities to the school.    

The contract may also be terminated in the event that the teacher’s work, when calculated in the aggregate, exceeds the limit of 48 hours for the previous relevant period as set out in Section 15 of the Organisation of Working Time Act, 1997.  Any such decision to terminate the contract will be taken in accordance with appropriate procedures.

10.
Annual Leave  

Annual leave arrangements may be granted in accordance with the conditions laid down by the Minister for Education from time to time for permanent wholetime teachers.

11.
Maternity/Adoptive/Carers /Parental/Force Majeure Leave

Maternity/Adoptive/Carers/Parental Leave will be granted to the appointee in accordance with the arrangements authorised by the Minister for Education.  The provisions of the Parental Leave Act 1998 and any subsequent Acts replacing or amending that Act will apply to Force Majeure leave.

12.
Sick leave

Certified and uncertified sick leave may be granted in accordance with the conditions laid down for permanent teachers by the Minister for Education from time to time.
13.
Remuneration

The salary scale attaching to the position is the teachers’ common basic scale together with appropriate allowances.  Part-time teachers will be paid on a pro-rata basis. Payment will be made in arrears by direct transfer to a bank account nominated by you on a fortnightly/monthly basis.
Hours worked over and above the contracted hours will be paid in accordance with rates agreed from time to time by the Minister for Education and Skills.  The total number of hours for which a part-time teacher may be timetabled will not exceed 22 hours in any one week.

14.
Collective Agreements

These arrangements are subject to collective agreements arrived at from time to time between the teacher unions, managerial authorities of schools and the Minister for Education. 
15.

Disciplinary Procedures

All disciplinary matters are dealt with in accordance with the agreed disciplinary procedures under Section 24.3 of the Education Act 1998.

16.
Management and Union Agreements

A Dignity at Work Policy and procedural agreements has been entered into by the teacher trade unions with ACCS, the Association of Community & Comprehensive Schools, and are binding under this contract.  A Grievance Procedure has been entered into by the teacher trade unions with ACCS, the Association of Community & Comprehensive Schools, and is binding under this contract.  These agreements are subject to review and agreed change between the parties from time to time.
17.
DES Terms and Conditions (Circular Letters)

The terms and conditions of employment of casual and non-casual       teachers paid by the Department of Education are determined by the Minister for Education.  Such terms and conditions from part of this contract of employment and you are required to adhere to same.  

18.
General Data Protection Regulation (GDPR)

The General Data Protection Regulation (GDPR) and Data Protection Acts 1988-2018 affects all Company employees requiring that they maintain confidentiality when dealing with personal data. Unauthorised disclosure by you of any personal data relating to others may render you liable for disciplinary action up to and including dismissal. You should access and read the Data Protection Policy, with which compliance is a requirement of your contract.

The Association will hold computer records and personnel files relating to you. These will include your employment application, references, bank details, holiday records, salary reviews and remunerations details and other records. The Association requires such personal data for personnel, administration and management purposes and to comply with its obligations regarding the keeping of employee records.

You should access and read the Data Protection Policy, with which compliance is a requirement of your contract.

19. 
Health and Safety
All employees at _____________________ are given a copy of the Health and Safety statement at the school (copy enclosed) and are requested to take all safety precautions necessary and understand the implications for employees at the school necessary to ensure the safety of all who use the school building.

20.
Declarations and Signatures

I have read and fully understand the foregoing Contract of Employment and I agree to abide by the terms of this contract and further warrant that all statements and representations which I have made in application for this appointment are true and correct.

Signed:- ______________________  

Signed:-____________________
(on behalf of the Board of Management)
(appointee)

Date: -    ______________


Date: - ________________
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